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REQUEST FOR QUALIFICATIONS 

ENGINEERING ASSESSMENT & DESIGN SERVICES 

FOR: 

CITY OF SHELTON STORMWATER RETROFIT 

PROJECTS 

Summary and Background Information 

 
The Mason Conservation District (MCD) is a special purpose district located in Mason County, 
Washington, that provides technical assistance to local partners in order to support the sustainable use, 
conservation, and restoration of the natural resources for future generations.  

MCD supports a diverse staff that is qualified to assist where appropriate.  Our in-house engineering 
staff will work with the selected consultant by providing assistance in reconnaissance and review and 
comment on project deliverables (including alternatives analysis design products). MCD staff may also 
be able to assist with survey needs depending on timing and scope.   

The Mason Conservation District (MCD) is currently accepting statements of qualifications and proposed 
scope of work for professional engineering services necessary to complete required assessments and 
engineering design for a stormwater retrofit project in Shelton, WA.   

Stormwater runoff contains toxic contaminants and excess sediment that can enter rivers, streams, and 
bays. This polluted runoff degrades water quality and fish survivability. Coho salmon are especially 
impacted by pollution from roadway runoff. Goldsborough Creek is the most productive Coho system in 
south Puget Sound and runs directly through the city of Shelton with known direct stormwater receiving 
points.  

This project will focus on Municipal Separate Storm Sewer System (MS4) sources owned by the city. 
Stormwater retrofit work in the city has been fairly limited due to a need to focus on the city's current 
permit requirements. Mason Conservation District has assisted the city with advancing stormwater retrofit 
planning before they are required to by their permit.  

Mason Conservation District has assisted the city to develop a Public Road Stormwater Retrofit Plan to 
identify and map potential retrofit projects and engage community stakeholders to create a prioritized list 
of retrofit projects within the City.  

The top project(s) identified in the final prioritized list will be advanced to a preliminary design. The goal 
of the work associated with this RFQ is to produce preliminary engineering designs for singular project 
already prioritized by the city, Mason CD, and stakeholders. 

The project involves the following:   

A treatment vault to be installed within the public right-of-way near the existing outfall on the north side 
of 2nd Street, outside of the creek buffer to minimize permitting requirements. A preliminary design should 
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evaluate connecting to the existing 18in diameter concrete stormwater pipe and outfall while avoiding 
modifications to the discharge location at the creek. The treatment system should be sized to 
accommodate the 100-year peak flow and consider potential future redevelopment within the contributing 
drainage basin. A proprietary treatment system, such as a Contech StormFilter® vault with an integrated 
offline bypass (e.g., Peak Diversion StormFilter®), is preferred to provide treatment during typical storm 
events while safely bypassing extreme flows without the need for additional external diversion structures. 
The outfall at Goldsborough creek releases stormwater from approximately 16 acres of drainage basin 
area containing a network of approximately 51 stormwater catch basins.  

This scope of work is provided as an initial basis for the development of a proposal.  Professionals are 
free to add additional scope items as they determine would best meet the project goals. 
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Scope of Work  

Task 1: Complete background research and review of existing reports necessary for informing 
engineering, geologic, hydraulic and geomorphic assessments within the analysis area.   

Task 2: Complete one or more days evaluating existing conditions within the analysis area to the extent 
necessary to delineate distinctive study/project reaches. 

Task 3: In cooperation with MCD and City staff, consider design options/alternatives. 

Task 4: Develop DRAFT and FINAL preliminary designs. 

Proposal Guidelines  

Proposals shall be submitted electronically by email and must be received by 10:00 AM PST July 30, 

2026. Email proposals to accounting@masoncd.org; the subject line should read “RFQ for CITY OF 

SHELTON STORMWATER RETROFIT PROJECTS”. Questions can be directed to Andy Sorter at 

asorter@masoncd.org.  All questions must be received by email by 12:00 PM PST July 15, 2026.  An 

addendum containing all questions and associated answers from MCD will be posted for public view by 

4:00 PM July 19, 2026. 

This is an open and competitive process. The proposal must contain the signature of a duly authorized 

officer or agent of the company submitting the proposal. If the execution of work to be performed by your 

company requires the hiring of subcontractors, you must clearly state this in your proposal.  

Subcontractors must be identified and the work they will perform must be defined.  

The Mason Conservation District is an Affirmative Action/Equal Opportunity Provider and Employer. All 

qualified applicants will receive consideration for employment without regard to race, color, religion, sex, 

age, handicap or national origin. Small, minority and women-owned business enterprises are encouraged 

to submit proposals. 

Format of Proposal 

Please use the following as a guideline to format your proposal:  

A. Letter of Transmittal 

B. Title Page  

Project Name (CITY OF SHELTON STORMWATER RETROFIT PROJECTS), your 

company/organization name, address, telephone number, name and email address of the primary 

contact person, and signature of the person or persons authorized on the behalf of the company (1 page, 

single sided).  

C. Qualifications and Approach  

Discuss your qualifications, experience, proposed approach, and timeline to complete the necessary 

assessments and final engineering design (3 pages maximum).  

mailto:accounting@masoncd.org
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1) Project Team Experience and Qualifications 

a. Summarize the relevant experience and qualifications of your proposed project team 
(Project Manager, Project Engineer, etc.) and other key personnel.  

b. Describe the availability of the team members to complete the project and their 
involvement and responsibilities with this project. 

c. Provide comprehensive information regarding the track record of the firm in providing 
relevant services. Please highlight: 

i. Any projects dealing with the design of stormwater updates and retrofit for water 
quality and quantity concerns 

ii. Designing city stormwater improvement projects 
iii. Size and complexity of projects,  
iv. Issues that have been overcome to successfully complete projects, and  
v. Noteworthy technical challenges that were addressed. 
vi. Working within the confines of Washington State Stormwater Management  

2) Project Understanding and Approach 
a. Describe how the firm will accomplish the steps necessary to complete the scope of work 

herein.   
b. As necessary, describe any additional scope items not included above that may be 

necessary to successfully complete the work and achieve project goals. 
c. Describe the firm's capacity to recognize project specific issues and develop creative 

solutions to address risks. Please describe any potential challenges your team foresees 
with this project.  
 

3) Project Management and Schedule 
a. Describe how the project manager will keep the project on budget and on schedule. 
b. Identify the major milestones with the project. 

 
4)  Presentation, organization and clarity of RFQ submittal 

a. Utilize the Statement of Qualifications to highlight the firm’s ability to successfully complete 
the project and accomplish project goals. 

D. Hours – This element will not be part of the ranking criteria. 
 
Provide an hours breakdown of the expected project elements aligned with the scope of work identified 
herein. Indicate any proposal components that are additive to the project. (1 page maximum, single sided) 
 
Additionally, submissions shall not include any items, documents or enclosures not specifically requested 

above.  

Timeline 

  This RFQ published on July 9, 2026.  

  Deadline for Questions 12:00 PM PST July 16, 2026 

  Mason CD responses to questions will be no later than 4:00 PM PST July 20, 2026 

  Proposals are due (electronic) no later than 10:00 AM PST July 30, 2026.  

  Proposals will be evaluated immediately thereafter. Interviews will be held (as necessary) on 

August 5, 2026.  
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  Contract negotiations will begin with the selected candidate on August 7, 2026.  

  All other candidates will be notified in a timely manner after negotiations with the selected 

candidate are complete.  

  A notice to proceed will be provided no later than August 20, 2026.  

  FINAL Preliminary engineering design must be completed and delivered by January 31, 2027. A 

faster timeline is preferred if feasible.   

References 

Provide names and telephone numbers of at least three references willing to attest to your firm’s ability 

to complete projects on time and within budget. 

Evaluation Criteria 

  Team Experience and Qualifications.  

  Project Understanding and Approach  

  Project Management, Schedule and Ability to Provide Deliverables on or before Proposed 

Deadlines 

  Presentation, Organization and Clarity of RFQ  

 

TERMS AND CONDITIONS 

Contract Terms 

The Mason Conservation District will negotiate contract terms upon selection. All contracts are subject to 

review by Mason Conservation District Board of Supervisors and legal counsel. A project will be awarded 

upon signing of an agreement or contract, which outlines terms, scope, budget and other necessary 

items. 

General Terms and Conditions 

1. Worker’s Compensation insurance in accordance with the statutory coverage required by the State of 

Washington and Employers Liability insurance with limits not less than $1,000,000 and, where applicable, 

insurance in compliance with any other statutory obligations, whether State or Federal, pertaining to the 

compensation of injured employees assigned to the work. 

2. Commercial General Liability with limits not less than $1,000,000 per Occurrence and $2,000,000 

Aggregate for Bodily Injury and Property Damage, including coverage for Premises and Operations 

Liability, Products and Completed Operations Liability, Contractual Liability, Broad Form Property 

Damage Liability and Personal Injury Liability. 
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3. Commercial Automobile Liability on all owned, non-owned, hired and rented vehicles with limits of 

liability of not less than $1,000,000 Combined Single Limit for Bodily Injury and Property Damage per 

each accident or loss. 

4. Umbrella/Excess Liability insurance coverage of not less than $1,000,000 per occurrence and annual 

aggregate providing coverage in excess of General Liability, Auto Liability, and Employers Liability. 

5. Professional Liability insurance with limits of not less than $1,000,000 per claim and $1,000,000 

aggregate, subject to a maximum deductible $10,000 per claim. The District has the right to negotiate 

increase of deductibles subject to acceptable financial information of the policyholder. 

Each policy of insurance required by this section shall provide for no less than 30-days advance notice 

to the Mason Conservation District prior to cancellation. 

In addition, the District, its officers, employees, and volunteers shall be named as “Additional Insured” by 

all contractors and subcontractors and a “Waiver of Subrogation” shall be included in favor of the District. 

The insurance shall be placed with insurers with a Best’s rating of at least VII. Certificates of insurance, 

including all of these requirements, are required prior to signature of the contract. 

No Obligation to Contract 

In submitting the Statement of Qualifications, your firm acknowledges the District shall not be liable to 

any person for any costs incurred therewith or in connection with costs incurred by any proposer in 

anticipation of Board of Supervisors action approving or disapproving any proposed agreement. The 

District may accept or reject any proposal or proposed agreement without limitation. Nothing in this RFQ 

or in subsequent negotiations creates any vested rights in any person. 

Statements that do not address the items listed in this section will be considered incomplete and will be 

deemed non-responsive by the District. 

This RFQ does not obligate the Mason Conservation District to contract for services specified herein. 

The Mason Conservation District also has the option to propose changes to the responses to this RFQ, 

and may contract for a portion of the proposed Scope of work.  

Costs to Propose: 

The Mason Conservation District will not be liable for any costs incurred in preparation of a proposal 

submitted in response to this RFQ, in conduct of a presentation, or any other activities related to 

responding to this RFQ. 

Proprietary Information and Public Disclosure: 

The Mason Conservation District will administer the contract, and is subject RCW 42.56. Materials 

submitted in response to this competitive procurement shall become the property of the Mason 

Conservation District.  
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All proposals received shall remain confidential until the District makes a procurement decision; 

thereafter, the proposals shall be deemed public records as defined in RCW 42.56, Public Records Act. 

Confirmation of Business Organization: 

On the last page of the proposal, the proposer shall identify the business organization under which it 

operates. Partnerships and joint ventures will list each member’s name, address, business license, tax 

ID, telephone and fax numbers on a separate sheet of paper attached to the proposal 
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